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Human Resources (1)
Recruitment =

Leadership (12)

Appraising Your Staft =
Assertiveness & Self Confidence
Decision-making
Delegation
Developing Talents
Get Your Team Working Together
Keep Your Team Motivated and Engaged
Leadership Basics
Managing Your Team
Running Effective Meeting
Take Your Team to the Next Level of
Performance
Vision =

Management (11)

Add Coaching to Your Management Style =
Basics of Management
Basics of Project Management
Effective Management
Management 3.0
Managing Change
Managing Conflicts
Managing projects in the digital age
Organize, manage and develop people
Shift to Management 3.0
Succeed as a First-Time Manager

Management & Leadership Certifications (Arabic) (9)
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Operations (2)
Designing an Agile Organization =
Master the Fundamentals of Lean =
Management

Personal Development (7)

Boosting your Persuasion Skills =
Coordinate, Plan and Prioritise
Effective Time Management
Goal Setting
Harness Emotions to Be More Effective
Improve Your Personal Effectiveness
Self-management
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Strategy (3
Implementing Strategy =
Mastering the Basics of a Group Strategy =
Understand Strategy *®

Training (2)

Presentation Skills =
Succeeding as an Occasional Trainer =

Change Management (1)
Inspire Direction and Purpose & Manage =
change

Creativity (1)

Unlock Your Creative Potential Now =

Ethics & Responsibility (1)
Ethics & Responsibility =

Microsoft Office Certifications (16)
Microsoft 365 Desktop Applications =
Microsoft Access 2016: Part 1 - Beginner
Microsoft Access 2016: Part 2 - Advanced
Microsoft Access 2016: Part 3 — Expert
Microsoft Excel 2016: Part 1 - Beginner
Microsoft Excel 2016: Part 2 - Advanced
Microsoft Excel 2016: Part 3 — Expert
Microsoft Excel 2016: Part 4 - Data Analysis
with PivotTables
Microsoft Excel 2016: Part 5 - Data Analysis =
with Power Pivot
Microsoft Outlook 2016: Part 1 - Beginner =
Microsoft Outlook 2016: Part 2 - Advanced =
Microsoft PowerPoint 2016: Part 1 - =
Beginner
Microsoft PowerPoint 2016: Part2 - =
Advanced
Microsoft Word 2016: Part 1 — Beginner =
Microsoft Word 2016: Part 2 — Advanced =
Microsoft Word 2016: Part 3 — Expert =

Communication (5)
Communication Across Cultures =
Effective communication skills and problem =
solving
Effective Public Speaking =
Give a Boost to Your Communication Style =
Negotiation =




